
Christ the King Lutheran Church and Preschool
1305 Pine Street  Snohomish, WA  98290

www.ctksnohomish.org        Tel. 360-568-5704

Position: Family Ministries Coordinator
Schedule: Part-Time (12 hours/week)
Direct Supervisor: Pastor

Position Summary:

Our goal at CtK is to grow as disciples of Jesus Christ. As a community, we do this by 
focusing on three directions: Connect, Pray, Serve. We emphasize opportunities to 
connect and grow in relationship with God and one another through small group 
activities. We teach fundamental spiritual disciplines and help each person deepen their 
faith through prayer. We continually work to become an open community that embraces 
newcomers, and equip everyone to love their neighbors in word and action. 

CtK is an open and affirming congregation that welcomes all people and celebrates our 
God-given diversity. We acknowledge our brokenness and seek God's healing for 
ourselves and for the world. Our congregation is affiliated with the Evangelical Lutheran 
Church in America (ELCA). The ELCA works with partner churches throughout the world 
to proclaim God's love, establish justice, and bring relief to those who suffer. 

The Family Ministries Coordinator (FMC) shall work to foster a spirit and culture of 
family ministry which engages children, youth, parents, and the intergenerational 
congregation of CtK as they focus on building connections, prayer, and service.
 
Responsibilities:

• Planning and implementation of ministry opportunities for children, youth, and their 
families, including, but not limited to:

- Godly Play
• Providing training and support for volunteers as needed
• Coordinating and scheduling volunteers
• Managing attendance
• Communicating regularly with parents (ie: parent letter)
• Room maintenance 

- Seasonal events 
• Treat street 
• Advent Festival 
• Lent

http://www.ctksnohomish.org


- Looking into the possibility of a moms (or parents) group
• Planning and implementation of ministry opportunities for middle and high school 

youth, including, but not limited to:
- Occasional activities and social gatherings
- Meeting with youth with concerns or ideas

• Ministering to families as needed
• Meeting with parents/guardians to hear concerns or ideas 
• Meeting with children/youth with concerns or ideas

• Other duties as assigned 

Job Skills and Requirements:

• Genuine enjoyment of children, youth and families, and dedication to their spiritual 
nurture

• Experience and training in Godly Play curriculum
• Vision for congregational and family approach to Christian faith formation
• Demonstrate long-range planning and program development
• Ability to communicate Biblical materials and church doctrine consistent with the 

faith and practice of the Evangelical Lutheran Church in America (ELCA)
• A strong commitment to knowing and serving the Triune God, congregation and 

the Church
• A strong commitment to excellence in Children’s ministries
• A demonstrated high level of leadership, organizational, listening and 

communications skills
• Administrative skills in program development, financial management and 

recruitment and training of other leaders
• Attends weekly staff meetings
• Organization and attention to details
• Conducts oneself in a manner consistent with the Personnel policies of CtK
• Uphold the ministry of CtK publicly and in prayer
• Demonstrated ability to establish a strong rapport with children and families
• Ability to work as a team member with other church staff and lay leaders under 

direction of the pastor
• Ability to engage in physical activities with children
• Accept additional responsibilities as determined to be appropriate by the Pastor or 

Church Council

Education/Experience Requirements:

• Degree in family ministries desired (BA, AA), or equivalent experience
• Experience in teaching within an early childhood or elementary educational 

program (or equivalent)
• Strong history of working with children

Other Requirements:



• A national background check must be completed prior to hiring, in compliance with 
Christ the King Lutheran Church’s Safe Place Policy.

• Safe Place training shall be completed upon employment.
• Godly Play training shall be completed prior to, or within the first six months of 

employment.
• CPR/First Aid training is to be completed upon employment.
• The FMC will participate in a process of review and evaluation conducted at least 

annually, by the Pastor and Personnel Committee. The goal of this evaluation shall 
be to strengthen the ministry of both the FMC and the congregation.

Additional Support from the Congregation:

• The FMC will be supported through the continuing prayers of the congregation
• The FMC will be afforded the respect of the congregation for the sake of his or her 

work and mission in Christ’s name among us.


